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SET A DATE

CHOOSING THE BEST TIME OF DAY

&

CREATE AN

INVITATION LIST

SERVING REFRESHMENTS

CHAMBER RESPONSIBILITIES: BUSINESS RESPONSIBILITIES:

-Coordinate specifics of your event with you. -Pre-Plan

- Provide scissors, ribbon and the stands for the ribbon -Finish Plans
cutting. -Execute Plans
- Invite the mayor, board members, chamber ambassadors

and Chamber Members.

-We will promote on Social Media and in our weekly

newsletter.



